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Getting Started: Home

° LexisNexis® Account Center G Support ~ P EE] Notifications ~ LexisNexis® Products ~ @ Hello,C2! ~

() e ) TEST_INV_MFA1

Home 12424ZQBBZY | @ 3789 Ellsworth Dr, Beavercreek, Ohio 45431-2498 | +1(937) 865-6800 xcell

Invoice & e Open Items QQuick Links
Payment
Add new user
Account Amount Due Total Balance Due i -
(Y View content subscription
12424ZQBCZ5 - TEST_INV_MFA1 USD $20.80 USD $30.80
Users 2Openltems View Client ID/Matter settings
Save payment method or set up automatic
payments. View location
i*k Payment Preferences
Account Amount Due
Organization 12424ZQBC3S - TEST_INV_6 USD $10.00 View all invoices and make payments
10Open Item
G Most used sources e Notifications

o Deleted Bank Account Information

04 Apr2018

@ Deleted Bank Account Information

04 Apr2018

e Deleted Bank Account Information

04 Apr2018

@ Deleted Credit Card Information
04 Apr2018

e Deleted Credit Card Information
04 Apr2018

View All Notifications

The LexisNexis Account Center Home page gives you access to all your account tasks, plus at-a-glance information about important
areas of your account.

@ Theglobal Navigation Bar provides access to Support options, Q@ The Usage pod graphically depicts the most used sources for
Notifications, LexisNexis Products, and Sign in Profile options. the organization.

@ 11 it Navigation Bar provides access to invoices and payments, @ 'headministrator will receive notifications for changes
users, and organization information. to payment information such as delete credit card, delete

. . o . bank account, update credit card and update bank account.
e The Open Invoices pod provides access to pay an invoice, review

open invoices, or set up payment preferences such as a credit card or @ The Support section contains options for contacting
bank account. Customer Support as well as Help and online tutorials.

Q The Quick Links pod on the right side of the page provides quick
access to frequently-used tasks.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.



Getting Started: Global Navigation Bar

LexisNexis® Account Center ) Support ~ > Notifications ~ LexisNexis® Products = @ Hello,C2! ~
Home ’
124247QBBZY = @ 3789 Ellsworth Dr, Beavercreek, Ohio 45431-2498 +1(937) 865-6800 xcell
Invoice & Open Items Quick Links
Payment
Add new user
Account Amount Due Total Balance Due : ey
View content subscription
124247QBCZ5 - TEST_INV_MFA1 USD $20.80 USD $30.80
Users 2 Openltems View Client ID/Matter settings
Save payment method or set up automatic
payments View location
i** Payment Preferences
Account Amount Due
Organization 124247QBC3S - TEST_INV_6 UsD $10.00 View all invoices and make payments
10penltem

° LexisNexis Account Center. Click to return to the
LexisNexis Account Center Home page.

e Support. Click the drop-down menu to view the
Customer Support phone number, access Help
screens, and provide feedback or suggestions.

e Notifications. The administrator will receive
notification for changes to payment information
such as delete credit card, delete bank account,
update credit card and update bank account.

Q LexisNexis Products. Click the drop-down menu to
access additional LexisNexis products.

G Hello, admin! Click the drop-down to edit profile
information and sign out.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.




Invoice & Payments

Accessing Invoice & Payments
This information can be accessed through the Open Items pod or from the Invoice & Payments tab on the left navigation
bar.

LexisNexis® Account Center ) Support ¥ r Notifications ~ LexisNexis® Products ™ @ Hello, C2! ~

Home 12424ZQBBZY | § 3789 Ellsworth Dr, Beavercreek, Ohio 45431-2498 | +1(937) 865-6800 xcell
Invoice & Open Items Quick Links
Payment
Add new user
Account Amount Due Total Balance Due ) o
View content subscription
12424ZQBCZ5 - TEST_INV_MFA1 USD $20.80 USD $30.80
Users 2Openltems View Client ID/Matter settings
Save payment method or set up automatic
payments View location
‘** Payment Preferences
Account Amount Due
Organization 124247QBC3S - TEST_INV_6 USD $10.00 View all invoices and make payments
10pen Item

LexisNexis® Account Center ) Support ~ [~ Notifications ~ LexisNexis® Products = @ Hello,C2! ~

f Invoice & Payment

Home
Invoices Payment Preferences Invoice Contacts
Invoice & Summary o Invoices e Accounts Receivable e Dunning Letters Q Credits

Payment

i*k 124247QBC38

Organization

usps00d 124247QBC38

TEST_INV 4 Oopenitems
TEST_INV_4
-7 USD $0.00
\2424ZQBC35 UsD $10_00 Mal'lingAddress 0 open items
TEST_INV_6 1openitem
* If you need to make changes to an account name, please contact LexisNexis® Customer
124242QBCZ5 USD $20.80 Support at 1-800-543-6862 ( Ipport)
TEST_INV_MFA1 2open items
° Invoices. Use this page to view your invoices, view e Dunning Letters. Use this page to view or print Dunning
or print a PDF of an invoice or tax statement, and Letters for your account.

make payments. Q Credits. View or print credit memos for your account.

e Accounts Receivable. This page allows you to view
or print accounts receivable statements. You may
also request an accounts receivable statement here.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.




Invoice and Payments: Invoices

f Invoice & Payment
Home
Invoices Payment Preferences Invoice Contacts
Invoice & Summary Invoices Accounts Receivable Dunning Letters Credits
Payment

Download Invoice and Payment History

G (Al Acoounts (@ tems] ¥ B G

i*k e [[] Show unpaid items only

Organization

0 31 Mar 2018 - Invoice 3091072320 USD $4.34

Tax Report e
° Show unpaid tems only. Select this checkbox to see e Make Payment. Select this button
only open invoices. to pay specific invoices or multiple

e Pay Total Balance for all Accounts. Select this INVoIces.

button to pay the entire amount owed for all
accounts.

Invoice and Payments: Payment Preferences

st Cember

~ Invoice & Payments

Invoices Payment Preferences

o Credit Card e Bank Account
Save credit card details for quick payments. Use abank account for payments
Denise Martin endingn 00X 000000 Rouiting Number ending XOOOOXXS8
Account Number ending XXXX-XXXX-XXXX-0358
Expires June 2021
Cirganization e Auto-pay . ‘
Below is a summary of your auto-pay settings for your accounts. To edit or setup auto-payment for

your accounts, click the edit button

Q Edit Auto-pay

129J4YN6IMV - CSSP - US - Testing Credit card ending in XXXX-XXXX-XXXX-1128

Use this page to save a credit card or bank account to use when paying invoices, or to set up automatic payments.

o Credit Card. Select this to save or edit a credit card e Auto-pay. View summary of auto-pay settings for your
for making payments. account.

e Bank Account. Select this option to save or edit a Q Edit auto-pay. Click this button to edit or set up auto-
bank account for making payments. payment for your account.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.




Users

LexisNexis® Account Center P Notifications ~  LexisNexis®Products ~ @ Hello,aasw! ~

a e o=

Home

o]
Invoice & e Narrow By

Payment

q More Filters

£ [

Users Active % Clear All

i*t A c D F K M P R T U w Adrmin

Organization
[J+ OSelected DownloadList e

? Support ~

Users Groups Identity Profile Product Access Templates

™ AAP_Kumar, R.2Nit .
AAP_nill01 R.2Nit AAPiKUma"
[] 2aswq,aasw Status: ® Active G Role : Admin Add as Invoice Contact e Password Reset
usCorp_us1
O activityuser, credtam e Details 0 Product Access 0 Public Records Access o Usage
activityuser?
Agre, Ashish
O nres
Last signed on: 26 Apr 2017
m Created on:04 Apr 2017 m
sappleart9
& D
certc, Corp 4
O corp.certc8 (ARRAOT
O credential2, without2 Create Date
credential2
04 Apr 2017
delete, regpob
D uspob_del H
: Email

Use this page to manage users within your organization.

° Add lJ_SGf- Select this to add a new user to your G Reset Password. Select this to issue the user a new
organization. temporary password.

@ Narrow By. Search by name or ID. Use one or more @ Details. Select this tab to view and edit the general
of the filters in this area to narrow your search. information for the user.

() Download List. Select this to download the @ Product Access. Select this tab to view and edit the
complete list of users. user’s product access.

@ Sstatus. Select this drop-down list to change the @ Public Records. Select this tab to view and edit the user’s
status. public records access.

@ Role. Select this drop-down to change user’s role. @ Usage Select this tab to display usage information for
Choices include end user and admin. the user.

“Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.




Users: Add User

LexisNexis® Account Center

Invoice &
Payment

2

Users

it

Organization

2 Support P Notifications ~ LexisNexis® Products ~ @ Hello,aasw! ~

Users o=
u Lodokib Dengil Do Tl
Select the location you want to add the new user to.*
Narrd
Please Select »
Ao Note: when creating multiple users at once, all users will be assigned the same location and product access.

First Name* Middle Name Last Name*

Email Address*

| *

& Email ID and Password to user

["1Send user ID and password to me

Identity Providers Assertion ID

‘Func‘tiona\TestldP 1 V‘ ‘ Add

Q Groups

[[] Central Group [] Group Test
[] test [] user

[[] Wolfeschlegelsteinhausenberg. ..

Schedule User Suspension/Deletion (optional)

Gm Cancel

Add User. Click the Add User button.

Details. Insert required information (identified by an

asterisk).

e Delivery Option. Select desired deliver option. By
selecting either of these, an email will be sent to the
selected party. You are not required to select a box.

This ID and temporary password will be displayed on
the confirmation screen.

Groups. Select which group to add the user. .
Submit. Click Submit.

Confirmation Screen. This screen instantly provides the
created user’s ID and temporary password, which can be
downloaded or emailed to the administrator.

Add as admin. Click this button to allow the end user to
be created as an administrator.

G O created 1 of 1 users

Name: Deel, Kristin created
Email: ~
User ID: ~ - . om

Temporary Password:

Back to User List | Back to Add User

e Add as admin

Download User Information  Email User Information

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.



Users: Narrow By

TTOTTTE
Users Groups Identity Profile Product Access Templates.
Invoice & Narrow By
Payment
° n More Fittrs
3
Users Active % Clear All

i*t eA c D F K M P R T U w Admin °

Organization
[]+ OSelected DownloadList

™ AAP_Kumar, R.2Nit .
AAP_ilo1 R.2Nit AAP_Kumar
0 aaswg, aasw Status: ® Active ~  Role:Admin Add as Invoice Contact Password Reset
usCorp_us1
O activityuser, credtam Details Product Access Public Records Access Usage
activityuser9
Agre, Ashish
D ashish agreb
Last signed on: 26 Apr 2017
rt, | A
0 ipm:i?p G Created on: 04 Apr 2017 E
D | .
Filter User List
D Certc‘ COVD AAP— 1iter User LIS’
corp.certc8
Active % Clear All
[V Active
e Status
[] Suspended
Q Location
[[] Deleted
G Product Access
[] Scheduled for Reactivation
o Groups [[] Scheduled for Deletion
[[] Scheduled for Suspension
@ SearchbyNameor ID. Enter the name or user ID @ Product Access. Select from the product access pull-down
of the user whose information you want to find. filter to narrow your search to users who do or do not have
Separate multiple names or 1Ds with a semicolon. access to specific products.
e More Filters. Click this button for more filtering ° Groups. Select the pll-down menu to narrow your search to
options. users in a specific group.
@ Status. Select from this drop-down to narrow @ AI/A.Z Use the alphabet list to filter on the user’s last initial.

your search to users with a specific status (active,

Admins. Select this button to display a list of users who are
suspended, or deleted).

administrators.
@ Location. Select from the location pull-down filter to

o . o Active users. The list is defaulted to view only users with
narrow your search to users at a specific location.

active status.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.




Users: Reset Password

Users Groups Identity Profile Product Access Templates
Invoice & Narrow By
Payment
n MoreFilters
P 3
Users Active % Clear All
m Al A c D F K 1% P R Tu w Admin
Password Reset
Are you sure you want to reset the password for 2
Name o
teriD Add as Invoice Contact Password Reset
Email Product Access Public Records Access Usage
e [ Email this information to the user
[] Email this information to me

° Select the Password Reset button.

e Select if you want this information emailed to the
user and/or to you. If the user has signed in, to any
LexisNexis research product, you will not have the

e Close option to supress the email to the user.

e Click Reset Password. The user’s ID and temporary
password will then display.

Users: Edit User Details

A e 3
Home
Users Groups Identity Profile Product Access Templates
Invoice & Narrow By
Payment
More Filters
F 33
iﬂ A c oD F K M P R T U w Admin
X B
Z(‘,,F aaswqg

Active  Role: Admin Add as Invoice Contact Password Reset

6 Details Product Access Public Records Access Usage
o GroupTest Dt m
C ) Wolleschegebscispousenbers.
Location"

Y ey—

4 ada

Time Zone*

EasternStandardTime ]

Display Preference”
S, English v

Language Preference”
US. English M

Select the Details tab to see general information for the user
whose name is displayed.

Q= -

Click the Edit button to edit the information for the user whose
name is displayed.

Edit. Make changes.
Click Save.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.
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Users: Product Access

LexisNexis® Account Center O Support = P Notifications ~  LexisNexis®Products ~ @ Hello,aasw! ~

8 U

Users Groups Identity Profile Product Access Templates

Invoice & Narrow By
Payment

‘£ More Filters

Users Active % Clear All

. M P R T U w Admin
Edit User: aasw aaswq

Product Access

M Lexis Advance®
Accounting Library Add as Invoice Contact Password Reset
All Online Content Assemblies W Public Records Access Usage
CA Primary

Core Public Records
Core Public Records with Smartlinx Person, Business and Location Reports e m
IADP Manage Public Records International Access
["] Override Client Validation

Shepard's Alert®

Shepard's®

Shepard's® Graphical

SQE Testing Only - Law School Release

Lexis® for Microsoft Office
Litigation Profile Suite
[« Litigation Profile Suite - Attorney Profiles - Reports Only
[« Litigation Profile Suite - Expert Witness Profiles - Reports Only
[ Litigation Profile Suite - Judge Profiles - Reports Only
[ Litigation Profile Suite - Reports Only
[« VSA &Litigation Profile Suite Bundle
MedMal Navigator
[ Lexis Medical Navigator - Medical Litigator (Only available in select states)

[l Lexis Medical Navigator - Research Medical Issues Bundle v

e m Cancel

o Product Access. Select this tab to see the products
that the user whose name is displayed has access
to.

e Edit button. Select this to edit product access for
the user whose name is displayed.

e Save changes. Make desired changes using the
checkboxes and then click Save.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.
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Users: Public Records

adSW ddswq(
Status: Active  Role: Admin Add as Invoice Contact Password Reset
Details Product Access Public Records Access Usage

Public Records Access
REGULATED PUBLIC RECORDS

Data Masking

Permissible Use
Driver Privacy Protection Act (DPPA)

« Debt Recovery/Fraud « Government Agency
s OnGovernment Behalf  Insurer
« Motor Vehicle or Driver's Safety « Litigation

Death Master File (DMF)

» Legitimate Business Purpase

Legitimate Fraud Prevention

Gramm-Leach-Bliley Act (GLBA)

» Resolving Customer Disputes or Inquiries » Asallowed by the Right to Financial Privacy
Actof 1978

» Fraud Prevention or Detection

Legal Compliance

= Required Institutional Risk Control » Transactions Authorized by Consumer
« Persons Acting in a Fiduciary Capacity for a « Persons with a Legal or Beneficial Interest
Consumer Regarding a Consumer

Select this tab to see the public records access information for the user whose name is displayed.

° Public Records Access. Indicates the Public e Permissible Use. Indicates the reason the user is able to
Records type the user has access to (regulated, access public records material.
unregulated or no public records access).

© DataMasking. Indicates the data that will be
masked for the particular user within their public
records research.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.
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Users: Add Group

LexisNexis® Account Center 2 Support ~ P Notifications ~  LexisNexis®Products ~ @ Hello aasw! ~
f Users (A Y Acacrou
Home
Users Groups Identity Profile Praduct Access Templates
Invoice &
Payment Central Group
10 users| last updated on 2 Aug 2017
& Cental Group [0}
Group Test
Users 2users | last updated on 30 Aug 2017
fi Description
i l 4users | lastupdated on 26 Apr 2017 e G
e Central Script
Organization user ntraSaig
users |last updated on undefined Lo 2Aug 2 g, Group Name*
Wolfeschlegelsteinhausen... l:l
1users | last updated on 21 Aug 2017 Description
Users (10)
art, aapple X certc,Corp X demo,tammychan... X  Mayville, Amycha.. X

oA —

o Add Group. Click on this button to add a group. e Save or Create. Either select save or create with users.
Enter Name. Enter a name and description for the Edit or Delete. Use these buttons to edit group name /
group. description or to delete a group.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.
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Organization: Location Details

f Organization
Home
Details and Locations Content Subscription Client/Matter ID Settings Product Access
Invoice &
Payment
Organization Name e Customer Number
‘Q LNAC_7.2_Crop01 4247MKSBJ
Users ° Phone Number e Public Records
+1(203) 916-5900 xMobile REGULATED PUBLIC RECORDS
i*i Practice Areas # Customer Website &
Organization Civil Procedure, Computer & Internet Law, Admiralty & Maritime Law ‘www.hotmail.com
and 5 more

@ oxsin oE=x

United States

cC D K N O T

~ Kentucky
514 Eastern Byp 420 W 4th St
Richmond Kentucky 40475-2328 Covington Kentucky 41011-1310
United States United States
Phone Phone
+1(937) 865-6800 +1(937) 865-6800
Active Users Active Users
o Q-
Public Records Public Records
NON REGULATED PUBLIC RECORDS NON REGULATED PUBLIC RECORDS
Edit | Delete @ P Edit | Delete | Make Primary

You may review and manage the locations (places of business) for your organization.

Phone number. Displays the phone number for G Locations. The address(es) for the place(s) of business for
your organization. This may be edited by clicking on your organization.

the pencil icon. G Active Users. Selecting this hyperlink takes you to the list

Customer Number. The Customer Number is your of active users at this location.

account identifier. e Edit or Delete. You can delete a location from your

Public Records. The public records access level for organization using the corresponding buttons.
your organization.

Add Location. You can add a new location to an
account.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.
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Organization: Add Location

=} Organization
Home
Details and Locations Content Subscription Client/Matter |D Settings Product Access
Invoice &
Payment
Organization Name Customer Number
‘{ LNAC_7.2 Crop01 4247MKSBJ
Users Phone Number ¢ Public Records
+1(203) 916-5900 xMobile REGULATED PUBLIC RECORDS
i*i Practice Areas & Customer Website &
Organization Civil Procedure, Computer & Internet Law, Admiralty & Maritime Law www.hotmail.com
and 5 more
Locations 0 Add Location
United States
Add Location x Add Location & Add Location ®
EnterAddress  Validate Address  Confirmation
Enter Address Validate Address Confirmation .
Enter Address Validate Address Confirmation
e We have validated the address you entered against our data base and found a match.
Country* Please make a selection.
Address1° lidated éddress: ) (OAddress as'Entered: ] The following address has been added.
E 9443 Springboro Pike 9443 Springboro Pike
Miamisburg, OHIO 45342 Miamisburg, OHIO 45342
United States United States
BN 9443 Springboro Pike
—. Miamisburg, OHIO
City 45342
] United States
State *
ZipCode *
12345.0101 G =
Work Phone *
(XXX) XXK-XXXX
Requested Public Records Access
O No Public Records
5 Non-regulated Public Records
@ Regulated Public Records
®
oz -

You can add a new location to an account through LexisNexis Account Center.

° Select the Add Location button. Q Validate address.
e Complete the required fields, indicated by an G Select Add.
asterisk.

@ Confirm address by selecting Close.
e Select Next.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.
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Organization: Delete Location

-] Organization
Home
Details and Locations Content Subscription Client/Matter 1D Settings Product Access
Invoice &
Payment
Organization Name Customer Number
‘Q LNAC_7.2_Crop01 4247MKSB)
Users Phone Number & Public Records
+1(203) 916-5900 xMobile REGULATED PUBLIC RECORDS
i'l Practice Areas & Customer Website &
Organization Civil Procedure, Computer & Internet Law, Admiralty & Maritime Law www.hotmail.com
and 5 more

United States

All C D K N O T
= Kentucky
514 Eastern Byp 420 W 4th St
Richmond Kentucky 40475-2328 Covington Kentucky 41011-1310
United States United States
Phone Phone
+1(937) 865-6800 +1(937) 865-6800
Active Users Active Users
0 1
Public Recaords Public Records
NON REGULATED PUBLIC RECORDS NON REGULATED PUBLIC RECORDS
Edit | Delete @ P Edit | Delete | Make Primary

LexisNexis® Account Center

e Re-assign Users & Delete Location

There's1 Users associated with 420 W 4th St, Covington, Kentucky 41011-1310 .Please select a location below for these users befc

e Re-assign users to

O 50Huda

Jagadhri,Haryana, 135101
India

100 abc
Indonesia,Aceh,12345
Indonesia

Delete Location

420 W 4th St, Covington, Kentucky 41011-1310

P m Cancel

You can delete a location from your organization through LexisNexis Account Center.

° |dentify the location you want to delete and o Select the new location you want to assign the users to.

click the Delete link. Q Select Delete under delete location.

e The re-assign users and delete location page
will pop up, indicating the number of users
that must be assigned to a new location.

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.
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Organization: Content Subscription

LexisNexis® Account Center

7 Support ~ P Notifications ~ LexisMexis® Products ~ @ Hello,aasw! ~

f

Home

Organization

Details and Locations ° Content Subscription
Invoice &
Payment

p ()

Users

it

Organization

e Enter a Search Term

OAECDEFGHLJ

Download List

Olnet

100 Mile House Free Press

10th Circuit - US Bankruptcy Cases

10th Circuit - US Court of Appeals Cases
10th Circuit - US District Court Cases
11th Circuit - US Bankruptcy Cases

11th Circuit - US Court of Appeals Cases
11th Circuit - US District Court Cases

168 Chasa

Client/Matter 1D Settings Product Access

L M NOPOQR S T UV WX Y Z #

You can view and download the list of publications your organization is subscribed to or search for a specific publication

through LexisNexis Account Center.

° Select the Content Subscription tab.

e To find a specific publication, do one of the
following:

-Enter the name (or part of aname) in the
search box and select the Search button to
find a publication.

-Use the alphabetical list to search for a
publication alphabetically.

-Select a page number at the bottom of the
page to display the next group of publications
or use the right and left arrows to page
through the list of publications.

“Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.
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Organization: Client Matter

LexisNexis® Account Center © Support ~ P Notifications ~ LexisNexis® Products ~ @ Hello, Denise! ~

f Organization
Home
Location Details Content Subscription 6 Client/Matter ID Settings
Invoice & ; e
Payments Mandatory Client
Yes
3 -
‘ Client/Matter ID format ﬂ Orgamzatlon
Users (e
123.abc.456 . - o
Location Details Content Subscription Client/Matter ID Settings
‘*l Third-party Client Validation E!
Invoice & o it Cli i
Organization https://smithlawweb/Validation/WebVal htm P Edit Client ID Settings
Third-party Client Validation (Test) 1} MMakeClicht/MatterIDMandatory
https://smithlawweb/Validation/test.html Users Client/Matter ID format

NNNNN

i*l e.2 NNNAAAAXXX

Organization

[ Use third-party client validation

om

You can set or change the Client ID settings for your organization through LexisNexis Account Center.
Select the Client/ID Matter Settings tab.
Select the Edit button.

e Edit settings as needed (see the chart below for
more information).

Q Click Save.
Value Description
Client ID mandatory Select this to require users for this organization to set a Client ID when signing in to LexisMexis® Account Center.
Client/Matter ID format Enter the format the client/matter ID must conform to.
# M- means 0-9 is required
® X -means 0-9 and A-Z are acceptable
# A -means A-Z is required
#« B - means a blank is reguired
The identifier you enter must match the displayed format character for character. For example, if the displayed
format were XXXB##-##, vou would have to enter a 9-character identifier consisting of 3 alphanumeric
characters, followed by a blank, 2 numeric characters, a hyphen, and 2 more numenic characters.
Use third-party validation Select this if you are using a software-based client validation application such as LexisNexis® Cost Recovery
Manaager, Lookup Precision, Research Monitor, or Onelog.
Chent Validation URL If vou are using a URL-based client validation application, enter the URL here.
Test URL to enable client If vou are using a URL-based client validation application, enter the URL here.
validation {optional)

*Please note: All screens shown may change slightly as new sources, features and enhancements are added. Please contact your Account Rep with any questions.
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